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Course Description

COMP1900 is an introductory course designed for students who wish to acquire computing skills to assist their studies and research.

COMP1900 may not be taken by students who are enrolled in degrees offered by the Faculty of Engineering and Information Technology (FEIT).

Course Objectives

After successful completion of COMP1900, students should be able to

create and backup files on a Mac computer

create and edit documents in Microsoft Word

create and edit spreadsheets in Microsoft Excel

create and deliver presentations using Microsoft PowerPoint

search the World Wide Web using various search engines and directories

create a simple web site

Course Modules

Module 1: Files and Folders
Module 2: Word Processing
Module 3: Spreadsheets
Module 4: PowerPoint
Module 5: World Wide Web Searching
Module 6: Website Construction
Course Coordinator
John Campbell
Address: Room N334
CS&IT Building [108]

North Road  Acton  ACT
Phone: 
(02) 6125 4526
Email:
John.Campbell@cs.anu.edu.au
Assessment

Grades and Marks

The marks received for the assessment items will be weighted as shown above and a raw score calculated for each student.

To ensure that you receive a Passing Grade for COMP1900, you must pass each and every assessment item.

In order to receive a Grade of Credit or above for COMP1900, you must

· obtain a Passing Grade, and
· obtain a raw score which is equal to or greater than the arithmetic mean (average) of the raw scores obtained by all students who receive a Passing Grade, and
· obtain a final exam mark which is equal to or greater than the arithmetic mean (average) of the final exam marks obtained by all students who receive a Passing Grade.

Note

You cannot work out what your Grade will be by estimating your raw score. Grades above Pass depend upon your ranking against other students, not just upon your raw score.

Once Grades have been allocated, the raw scores will be scaled to obtain the Mark which appears on your transcript of results. This Mark reflects your ranking within the Grade and is almost never your raw score.

Plagiarism

The Department of Computer Science encourages collaborative work in lab sessions and private study - but - if you copy an assignment, or have other people produce your assignment work for you, you are guilty of the very serious offence of plagiarism. Handing in work done by another person is plagiarism even if that other person gave you permission to hand in their work as your own.

A detailed description of what constitutes plagiarism, and the applicable penalties, can be found in the Department of Computer Science Student Handbook which you receive with the COMP1900 Brick.

Extensions Policy

Extensions will be granted only for extraordinary events beyond your control (such as illness). You cannot get an extension simply because you have other assignments due at the same time.

Extensions of up to three calendar days will be granted automatically if you provide appropriate supporting evidence (such as a medical certificate). In this case, you should hand the assignment to your tutor and attach the supporting evidence.

For extensions of more than three calendar days, or for more serious problems, you should contact the Course Coordinator.
Brick and Textbook

Students may purchase a copy of the COMP1900 Reading Brick, a manual called Microsoft Office97 Introductory which has a bright blue cover and costs $15. Office97 is the PC version of the Office98 software we'll be using in the Mac lab.

Textbook

The recommended textbook (sold as part of a pack) is

Title: 
Computers

Tools for an Information Age

Seventh Edition
Authors: 
H.L.Capron and J.A.Johnson
ISBN: 
0-13-091954-3
Library Reference: 
QA76.5.C363 2002
Publisher: 
Prentice Hall

For further information, visit the web site for the seventh edition. The textbook pack may be purchased from the University Co-Operative Bookshop (on campus).

The relevant chapters for this course are

8. 
The Internet
10. 
Writing Your Own Web Page
12. 
Word Processing and Desktop Publishing
13. 
Spreadsheets and Business Graphics.
Note

The Final Examination may examine you on the content of these chapters as well as material covered in lectures, assignments and lab sessions.

Students may be able to purchase a second-hand copy of the 5th or 6th Edition. (The 6th Edition was used by COMP1900 in 2001.) Copies of the 5th and 6th Editions are available from the Hancock Library (Building 43) with Call Numbers QA76.C358 1998 and QA76.5 .C363 2000. One copy of the 7th Edition will be placed on 2-day reserve.

Lab Sessions

Attendance

During the semester, you are expected to attend the 5 assessable lab sessions plus the lab session in which the Group Assignment is marked - see the Schedule of Labs and Lectures.

Lectures

About twenty one-hour lectures will be given during the semester. Notifications of changes to the lecture schedule will be announced in lectures. Lectures will not be recorded.

You should attend both Lecture A and Lecture B (when there are two lectures scheduled for the week).
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